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Agenda

 The purpose of the 470

 Before you start your 470

 Before you submit your 470

L t’   th h th  470 t b Let’s go through the 470 step-by-
step
− Application
−Certifications
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The purpose of the 470

 Opens the competitive bidding 
process

 Notifies all vendors of your intent to 
purchase new E-Rate eligible 
products and services

 Describes who you are, the point of 
contact  and many details of your contact, and many details of your 
school district

Must have an establishing 470 to 
receive any E-Rate funds

Before you start your 470

 Gather the information you’ll need to 
complete your form

All  tit  b− All your entity numbers
 New Schools
 New NIFs
 Current/existing entities

− Services you’ll be requesting
−Who will answer application questions
−Who will answer PIA/technical questionsWho will answer PIA/technical questions
− Area codes and exchange codes
− BEN: Entity that will be paying the bills
− Any restrictions you want to place on 

vendors
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Before you start your 470

 Review new FY 13 ESL

 Check status of STaR Charts  Check status of STaR Charts 

 Check status of your Tech plan

Before you submit your 470

 Comply with all state and local 
requirements

www.tea.state.tx.us/school.finance/audit/resguide12/purchase/

 Plan to apply in all applicable 
categories of service

 Double check which category of service 
each request belongs ineach request belongs in

 Consider multi-year contracts and 
voluntary extensions
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Let’s look at the 
form itselfo
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To begin:
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Pay attention to this pop-up screen 
to make sure the information is 
correct before going further with 
your application.you app cat o
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Make sure you have 
selected the correct fundingselected the correct funding 
year for your application.

Select the correct type of application 
you’re submitting.

This person should be 
able to answer 
questions concerning 
the application.

You may fill out all three areas but at least one of the three choices MUST be 
checked!
I suggest that you give an email address so that TPESC can include your school 
or district in our information tools that are created to assist in meeting many 
USAC deadlines.  The main deadline we focus on is the Form 486.  If you 
include this information you will automatically be added to our support tool.  
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This next screen, as you move to the next page is 
important.  Print this page so you can come back 
into this application. 

Click 
“Next”

If you’re not sure exactly what you’re going to wind 
up needing, select both ‘a’ and ‘b’ so you keep your 
options open.
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IMPORTANT: 

If you say you have an RFP, make sure you have it available!

If you have an RFP that you will use, make sure you have the 
470 open for the entire 28 days that the RFP is available.  Both 
RFP and 470 must remain open a full 28 days.
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 In this bottom section, you will list all 
the Telecommunications services for 
which you wish to receive bids

 Block 2, Item 9 (Internet 
Access), 10 (Internal Access), 10 (Internal 
Connections), and 11 (Basic 
Maintenance) will be 
completed just as Block 2, 
Item 8, Telecommunications 
was completedwas completed.
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Item 12 is truly 
OPTIONAL

Make sure you input any restrictions you wish 
to impose on all bidders in Block 2, Item 13a

Be careful not to check this box if you have 
requested anything other than basic services. 

Be honest here, but know that if you’re checking that services are 
being sought, you will be contracted by other vendors.
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Make sure you 
declare any 
ineligible sites 
h hhere so that 
you can cost 
allocate them in 
Item 18 

Show how many entities you 
have in this application.

Double check your information 
for accuracy before clicking 
“next”.
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Put in your zip code and the entity selections 
will appear in the “Selection List”.

Select your BEN and then click the “Add” button to 
put it into the “Billed Entity(ies)” column.
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Block 5 requires your careful review since 
the person signing this form will be held 
accountable.  Read them carefully!!!

Questions 19 – 26…

Information for the person who has 
signature authority needs to be 
input in this area.

An important message 
to read carefully
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Until you click “Submit” your 
application will not be processed.
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FINAL STEP! You must 
choose one of the following 
options.

Electronic Certification?  Or Paper Certification?
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If you use you PIN but type it incorrectly, you may get this error 
message.

If you surpass the 5 
attempts, you’ll get this 
message:

Then you’ll have to print the form andThen, you ll have to print the form and 
submit a paper copy to complete the 
certification process.
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Contact Information

 E-Rate Support
erate@esc12 net 254-297-1123erate@esc12.net 254-297-1123

 Technology Planning
eplan@esc12.net 254-297-1275

 STaR Chart Support
starchart@esc12.net 254-297-1275starchart@esc12.net 254 297 1275

Questions?


